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“As my fathers planted for me, 

so do I plant for future generations”

- Ta’anit 23a
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 Timing of Formalization

 Mechanisms to Formalize

 Questions for our Panel

 Giving Options



What Constitutes 

Formalization?

Formalization is the process by which the 

donor makes the necessary arrangements 

with their attorney, financial adviser, life insurance 

company or retirement account manager to 

ensure that the legacy gift will be received 

by your organization after their passing. 



Make it Easy

Legacy Gift Confirmation
indicating a provision was made

Letter
from attorney or financial adviser

Copy of relevant portion of Will or Trust

Copy of Beneficiary form



Recommendation

I intend to include a legacy gift and will formalize my gift within ___ months 

of signing this declaration.

Two weeks after the designated time:

 First, call or meet with donor, then if needed, 

send letter with materials

OR
 First, send a letter with materials, then follow-up 

with a phone call or meeting



Conversation

 Thank the donor for signing the LOI form and 

being part of your legacy initiative

 Ask the donor if he/she has had an opportunity 

to formalize his/her intent

 Be prepared to answer no matter which 

response you receive



Suggested Mailing

Letter with Tax ID#

Legacy Gift Confirmation Form

One-pager of giving vehicles

Reply envelope (with stamp)



Examples

San Diego - Sample Community Letter Central PA - Sample Language



Mechanism to Formalize:

Milwaukee E-mail

Giving Options Page

Gift Confirmation Form

Testimonials



Sample

Legacy Giving Options

Delaware



Sample Formalization 

Brochure

San Diego



Importance of Stewardship

 Recommend 4 touches per year, 

one in each category

 Every touch reminds them to formalize

 Every public acknowledgement makes it less likely 

they will change their mind

 Constantly on the lookout to further engage 

donors in the work of your organization – keep 

them engaged!



Stewardship Story: Cincinnati

Debbie Steinbuch, Planned Giving and Endowment Manager

Jewish Federation of Cincinnati



Circle Back to Donors

Katy Cantor, 

Chief Philanthropy Officer, Planned Giving and Endowment

Jewish Federation of Greater Indianapolis



Timing of Formalization

 Formalization will take place when the donor is ready

 Many donors will do it on their own in the time frame they note

 Others will need to be reminded to take the next step

 LIFE & LEGACY requires that donors put a time period of 12 months 
or less so that the legacy team members knows when is an appropriate 
time to have the formalization conversation. 

I intend to include a legacy gift and will formalize my gift 

within ___ months of signing this declaration.



Alternative Timing

Rachel Rabinovich, LIFE & LEGACY Program Director

Jewish Community Foundation of Greater Phoenix



Best Practices: 

Communication

 Know the message you will leave on voice mail

 Utilize email to make appointments to talk or in 

person

 If you know the person well, ok to use text to 

set appointment to talk or meet in person



Mechanisms to Formalize: 

Testimonials

Only donors who have formalized:

 Book of Life

 Donor Wall / Poster / List

Phoenix, AZ

Cincinnati, OH



Mechanisms to Formalize: 

Book of Life

Wendy Arenson, Executive Director

Jewish Community Foundation of Orange County



Mechanisms to Formalize:

Educational Sessions

Julie Davidson Meyers, Executive Director

Jewish Community Foundation of Greater Mercer



Mechanism to Formalize:

Fund Agreements

Wendy Arenson, Executive Director

Jewish Community Foundation of Orange County



Reference

http://jewishlifelegacy.org

Go to Conference page

Click item “Keynote and 

Workshop Materials”

http://jewishlifelegacy.org/
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Giving Options:

3 Items Always Needed

 Organization’s official name and address

 Organization’s tax ID number (EIN)

 % of the whole or amount to go to the organization



Giving Options:

Codicil in Will or Trust

 Language varies by state so write one and share it with 

donors when requested

Houston
Cincinnati



Giving Options:

Life Insurance

 Whole or Universal policy so there is a cash value

 Policy that is fully paid where charity is only a 
percentage beneficiary (change of beneficiary 
form)

 New policy where charity is the owner and 
beneficiary so that premiums may be tax 
deductible – good option for donors who have 
cash available today and are relatively young



Giving Options:

Retirement Accounts

 All retirement accounts: IRA, Roth IRA, 401K, 403(B), Pension

 Change of beneficiary form (some states require spouses to sign off)

 These are good vehicles to give away because they can be heavily 

taxed when passing to heirs



Giving Vehicles



Giving Options:

Assets

 Property

 Collections of  “specialty assets”

 Cash

 Securities

 Donor Advised Funds (current gift or after lifetime)



Giving Options:

Other

 Options that “provide lifetime income” – use this 

simple language and refer to financial planner

 Options that “provide income to heirs” – use this 

simple language and refer to attorney
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